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Supplier Registration Instructions 
 

Suppliers that complete the Supplier Registration form will be given 
consideration for business as needed during that time.  There is no 
guarantee of bid participation or award of work.  
 
To Register begin by clicking on the “Supplier Registration” link.   

 

Fields marked with * must be completed to be accepted by the 

system.  All other fields are optional but encouraged.  All fields are 

self-explanatory.  
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When all fields have been completed, click the Save button and if 

there are no errors or missing information you will receive the 

following “Thank You” message. 

 

If you do not receive this message and the system gives you the 

Registration page again, scroll down to find the errors that will be 

highlighted in RED.  Correct the error and click the Save button again. 

Suppliers will not receive confirmation or contact immediately 

subsequent to their registration. Only Suppliers who have been 

approved and selected to participate in the bidding process with 

CenterPoint Energy will be contacted. Once you have been approved 

as a supplier, the person identified in your registration as a contact 

will receive a “Welcome” notification via E-mail with the login ID and 

temporary password.  This E-mail will be addressed from 

sapmmsupportteam@centerpointenergy.com.  You will need to make sure your system 

will not block this address.  CenterPoint Energy Purchasing will 

contact Suppliers, under separate cover via E-mail, when the RFx 

process is initiated. 

If business is awarded, Supplier will be contacted to complete the 

additional forms.  Forms listed to the right are not needed at this time 

but are there for information ONLY.  THESE FORMS CANNOT BE 

ATTACHED TO THE REGISTRATION. 

mailto:sapmmsupportteam@centerpointenergy.com
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